
 
Certified Professional Guardian Board 

  
 

It’s Time to Recertify! 
 
The due date for submission of recertification packets is August 1, 2012. If any part of the packet 
(form, fee, E&O declaration page or supporting documents) is received after August 1, 2012 the 
submission is considered late and late fees will be assessed. Packets received between: 

• August 2 and August 31 incur a $50 late fee;  
• September 1 and September 31 incur a $100 late fee; and  
• after September 31, or not at all will result in decertification. 

 
To ensure you continue to be a certified professional guardian (CPG) or a certified professional 
guardian agency (CPGA) submit the following: 
 

 A completed and signed Certified Professional Guardian Annual Recertification Form. 

 Annual dues ($150 for active CPGs and CPGAs, $75 for inactive CPGs and CPGAs).  You may pay 
online with a credit card (see attached online payment instructions) or mail a check.  If paying 
by check, please make check payable to the Administrative Office of the Courts. 

 Declaration page from your Errors and Omissions (E & O) insurance policy (if you are required 
to have E & O insurance).  If you’re an individual CPG, make sure the policy is in your individual 
name not a business name.  If you are covered by an agency’s E & O insurance policy, make 
sure the agency representative indicates that you are covered on the agency’s annual 
recertification form. The policy should be in the agency name if you’re a CPGA.  

 Copies of official documents explaining all  "yes"  answers to GR 23 E Disclosure questions (see 
Section 3 of the Certified Professional Guardian Annual Recertification Form). 

 A copy of the resolution or minutes stating that the agency has new designated CPGs and a 
copy of the Acceptance of Designation Form, if  the designated CPGs have changed. 

Make a copy for your own records. 
 
The recertification form and instructions on how to pay online are attached and can 
be found to the left.  To show/hide these documents, click the paper clip icon. 

 
Mail all forms and checks (if not paying online) to: 

Certified Professional Guardian Board 
Administrative Office of the Courts 
PO Box 41170 
Olympia, WA  98504-1170 





Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.
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Guardians can pay recertification fees online with a credit or debit card! 
 


 
 
 Click on the link “Update Contact Information Online” located  on the  
 Recertification Form.  


 
The screen below should be visible. 


 
  
 


 
 


You will be taken to the Profile page (shown below).  After you have updated your 
contact information, select “Certification Renewal” from the gray box on the right 
side of your screen.  
 


 
 


Type your: 
“CPG Number” 
“Email Address” 
“Password” 


 


If you have forgotten 
your “CPG Number” or 
“Password”, type your 
email address and hit 
send.  Your “CPG 
Number” and “Password” 
will be e-mailed to you. 


 
 


❶ 


❷ 


❹ 


❸ 
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On the Certification Renewal page, click “Pay Now” (see below). 


 
 


 
 


 
 


When asked, click “ Yes”.  This will take you to the screen shown below. 
 


 
 


 


Enter required information and 
click  “Submit” ONLY ONCE.  Please 
be patient, it may take a few 
seconds to process.  If you click 
“Submit” more than once, you 
could make multiple payments. 
 


❻ 


❺ 


❼ 





